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File trackingsystemis a web basedapplicationto monitor the movementof receipts

and files and assist in their easy tracking. It is an integratedpackagewhich has

featuresright detectingof receipts/files,updating its status,opening of new files,

tracking the movement of the files, dispatch of letters/files and finally records

management.

Its features are:-

ü Easy Handle

ü Find  the exact location

ü Find the status



In this project there are Six Modules:-

I. Module 1 (File Creation)

II. Module 2 (Send/Receive File)

III. Module 3 (Close File)

IV. Module 4 (Manage Desk) 

V. Module 5 (Search)

VI. Module 6 (Miscellaneous)



Module 1:- File Creation 

In this module you can create a file by fill the given attributes:-

Å Docket No.

Å Subject / File Name 

Å Subject Area

Å Priority 

Å Document Type

Section 1:- Create File



Whenyou will fill the form thenclick on submitbuttonthensystemwill generatesa file

id andwill recorda full detailsaboutthatfile.

It will alsoaskfor senderdetailsin this page. You cansendit to concernedpersonafter

selectingthat person. You canalsosentit later. The createdfile will be visible in Send

File Section.



In this section you can update some limited field, only if you are creator of that file, 

which are * :-

ü File Title

ü File Subject Area

ü File Priority

ü File Creation Date 

* You can edit those file which has not been sent. You can also edit those file which has been sent but not received 

by that concerned person.

Section 2:- Edit File

Module 1:- File Creation 



In this section you can view list of files which are createdby youandhas not been  

senttill now. You can also find those files which are received by you.

Section 1:- Send File

Module 2:- Send/Receive File



The file which you want to sendjust click on correspondingsendbutton. After clicking,

a pagewill comeandit will askto selectthatconcernedpersonwhereyou want to send

that file. You can also write commentswhich are written by you in physical file note

sheet.



Module 2 :- Send/Receive File 

In this section you can view list of files which are sent by other person to you.

Section 2:- ReceiveFile

The file which you want to receivejust click on correspondingreceivebutton. After

clicking, a pagewill comeandit will askto selectthatconcernedpersonwhereyou want

to sendthat file. You canalsowrite commentswhich arewritten by you in physicalfile

notesheet.



Thefile which you wantto receivejust click on correspondingreceivebutton. After clicking,

a pagewill comeandit will askto select Assignto Desk. After selectingdesk,file will be

receivedby youandassignedto thatselectedperson.



In this section you can get a list of files which are received by you. You can close any 

file among them with complete and proper reason.  

Module 3:- Close File



For closing any file you have to enter Closing Comments.



Module 4 :- Manage Desk

In this section you can add office-staff/clerk etc. which are working under you or your 

department. The added person should be directly proportional to your department who 

handles your departmental files.



Module 5 :- Search file

In this section you can view the movement of that file which are created by you. 

For this you have to click on corresponding FTS-Id. 



All details ofthatfile will appear* .

*Please allow pop-up block.



Module 6 :- Miscellaneous

In this section you can change you password.  


