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File trackingsystemis aweb basedapplicationto monitor the movementof receipts
and files and assistin their easytracking It is an integratedpackagewhich has
featuresright detectingof receipts/files,updatingits status,openingof new files,
tracking the movementof the files, dispatch of letters/files and finally records
management

Its features are:

U Easy Handle

U Find the exact location
U Find the status
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In this project there ar8ix Modules-

|.  Module 1(File Creation)

II. Module 2(Send/Receive File)
lll. Module 3(Close File)

V. Module 4(Manage Desk)

V. Module5 (Search)

VI. Module6 (Miscellaneous)



Sectionl:- Create File

Module 1= FiIeCreation\A

In this moduleyou can creatafile by fill the given attributes:

A Docket No.
A Subject / File Name

A Subject Area
A Priority A~
A DocumentType 3P

» Home
» Department
» File Creation
» Create File
» Edit File
» Send/Recieve File
» Close File
» Manage Desk
» Search

» Miscellaneous

Saturday June 27, 2020

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOCY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India

Welcome Admin (Department of Computer Application) | Signout

Create File

Docket No.*
NITJSR/Department of Computer Application/ 2020/
O New O |
Ooid
Subject / File Name™ 4
Subject Area” [Sekee=______ ]
Priorty” T
Document Type" :
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File Section
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Whenyou will fill theform thenclick on submitbuttonthensystemwill generates file
id andwill recordafull detailsaboutthatfile.
It will alsoaskfor senderdetailsin this page You cansendit to concernedgersonafter
selectingthat person You canalsosentit later The createdfile will be visible in Send

Saturday June 27, 2020

FILE TRACKING SYSTEM

) - Tracking the Movement of Files

» Home

» File Creation

» Send/Recieve File

» Send File

» Close File

» Manage Desk
» Search

» Miscellaneous

ecieve File

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National i under MHRD, Gt of India

FTS ID/Docket No Generation Page

| Signout

NITJSR/DCE/2020/testing

FTS/0002A

Please mention this FTSID on top of the file

Sendto: [-—Select-- v v
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Section2:- Edit File

Module 1: File Creation‘A

In this sectioryou canupdatesome limitedield, only if you are creator dahat file,

which are* :-

U File Title

U File Subject Area
U File Priority

U File Creation Date

* You can editthosefile which has not been sent. You can also edit those file which has been sent but not recei

by that concerned person.

» Home

» File Creation
» Create File
» Edit File

» Send/Recieve File

» Close File

» Manage Desk

» Search

» Miscellaneous

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India

Saturday June 27, 2020

| Signout

Update File Details
FTSID : FTS/0002A
Docket No™ - NITJSR/DCE/2020/testing
File Title™ - [Testing |
File Subject Area™ - [Finance & Accounts v|
File Priority” - [Normal v|
File Creation Date” - [27 Jun 2020 |
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Module2:- Send/Receive FI
Sectionl:- Send File

In this sectioryou canview list of files which are creatdal you andhas not been

i

senttill now. You can also find those files which are received by you.

An Institution of National importance under MHRD, Government of India

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR

@ FILE TRACKING SYSTEM
;gm\ Tracking the Movement of Files

Saturday June 27, 2020

| Signout

» Home

» File Creation

» Send/Recieve File ® send File O Bulk Sending
+ Send File
» Recieve File File No
» Close File 1 £T5/00024 |NITISR/DCE/2020/testing  [Testing

Priority

Normal

SentTo

» Manage Desk
» Search

» Miscellaneous
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sheet
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Thefile which you wantto sendjust click on correspondingendbutton After clicking,
a pagewill comeandit will askto selectthatconcernegersonwhereyou wantto send
that file. You can alsowrite commentswhich are written by you in physicalfile note

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National i under MHRD, G of India

Send

Saturday June 27, 2020

| Signout

File Details
FTSID FTS/0003A

File No. NITJSR/DCE/2020/Testin2
> Send File File Title Testing2
+ Reciove File File Type Finance & Accounts
File Priori N |
» Manage Desk ile Friority g
» Search
» Miscell Send to . [~Select— v v
Comment ts (Optional)
4
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Module?2 :- Send/Receive File o
Section2:- RecelveFile

In this section you can view list of files which @ent by other person to you.

Saturday June 27, 2020

fy?.g FILE TRACKING SYSTEM
\ G Tracking the Movement of Files
! w‘,’ NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR )
= An Institution of National importance under MHRD, Government of India | Signout

Receive File

»Home

» File Creation

» Send/Recieve File

Send File
*Recieve:File 1 | £T5/0003A [NITISR/DCE/2020/Testin2{Testing2
» Close File

» Manage Desk
» Search

» Miscellaneous

Recieved File History

Copyright @ 2020, National Institute of Technology, Jamshedpur. All Rights Reserved.

The file which you want to receivejust click on correspondingeceivebutton After
clicking, apagewill comeandit will askto selectthatconcernegersornwhereyou want
to sendthatfile. You canalsowrite commentsvhich arewritten by you in physicalfile
notesheet



Thefile which you wantto receivejust click on correspondingeceivebutton After clicking,
a pagewill comeandit will askto select Assignto Desk After selectingdesk,file will be

e

receivedby you andassignedo thatselectedersan.

\ O

W

» Home

» File Creation

» Manage Desk
» Search

» Miscellaneous

» Send/Recieve File

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National i under MHRD, G of India

Receive

Saturday June 27, 2020

| Signout

File Details
FTSID FTS/0003A

File No. NITJSR/DCE/2020/Testin2
» Send File File Title Testing2
» Recieve File File Ty.pe‘ Finance & Accounts
s Slose Eils File Priority Normal

Previous Sent By

Dr. Vinay Kumar

Assigned to Desk

v

Copyright © 2020, National Institute of Technology, Jamshedpur. All Rights Reserved.




Module 3:- Close File T —

In this sectioryou can get a list of files which are received by you. You can close any

file among them with complete and proper reason.

» Home
» File Creation
» Send/Recieve File
» Close File
» Close File
» Manage Desk
» Search

» Miscellaneous

Saturday June 27, 2020

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India Welcome Dr. AKL Srivastava (DCE) | Signout

Close File

File Title File Type Creation Department
Finance &

Accounts

Testing2 Department of Civil Engineering

1 Record(s) Found ——> Showing Page 1 of 1

Copyright © 2020, National Institute of Technology, Jamshedpur. All Rights Reserved.




For closing any file you have to enter Closing Comments.

»Home
» File Creation
» Send/Recieve File
» Close File
» Close File
» Manage Desk
» Search

» Miscellaneous

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India

Close File

Saturday June 27, 2020

Welcome Dr. AKL Srivastava (DCE) | Signout

File Title File Type

FTS/ONO3A Testing? Finance &
[close]

Close File

Closiag Comment :

Copyright

Creation Department

Department of Civil Engineering

Reserved.

1 Record(s) Found --> Showing Page 1 of 1




Module4 :- Manm

In this section you can add offisaff/clerk etc. which are working under you or your
department. The added person should be directly proportional to your department wi
handles your departmental files.

Saturday June 27, 2020 |

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India | Signout

Create Desk

» Home

File Creati
oy e Add New Desk

» Send/Recieve File

Sl.No. Desk Name Edit

» Close File 1 Self V4

» Manage Desk 2 sandip Desk V4
» Create Desk 2 Record(s) Found --> Showing Page 1 of 1

» Assign Desk
» Search

» Miscellaneous

Copyright © 2020, National Institute of Technoloay, Jamshedpur. All Rights Reserved.




Module5 :- SeaM

In this sectioryou can view the movement of that file which are created by you.

For this you have to click on corresponding HOS

» Home

» File Creation

» Send/Recieve File

» Close File

» Manage Desk

» Search
» Search File Status
» File History

» Miscellaneous

FILE TRACKING SYSTEM
Tracking the Movement of Files

NATIONAL INSTITUTE OF TECHNOLOGY JAMSHEDPUR, JAMSHEDPUR
An Institution of National importance under MHRD, Government of India

Saturday June 27, 2020

| Signout

1 ETS/0003A NITISR/DCE/2020/Testin2 Testing2
2 FTS/0002A NITISR/DCE/2020/testing Testing

2 Recor

Copyright @ 2020, National Institute of Technology, Jamshedpur. All Rights Reserved.

d(s) Found --> Showing Page 1 of 1




All details ofthatfile will appear.

[ w&tﬂt&)ﬁ sysrm

Saturday June 27, 2020

JAMSHEDPUR, JAMSHEDPUR

@ FTS-0003A - Google Chrome
@ Not secure | 172.16.1.11/fts/SearchFile/show.aspx?ID=RIRTLzAWMDNB-UuDh3P14QA0%3d
File Details
FTSID : FTS/0003A FileNo : NITJSR/DCE/2020/Testin2
File Title : Testing2
Short File Name : NA
File Type : Finance & Accounts File Priority : Normal
Created By : Dr. AKL Srivastava (DCE)  Created On ¢ 27 Jun 2020
y : . Closing )
File Status : Operational Goinants : NA
drique : FTS/0003A/CSE/DCE
Movementid
File Movement History
SINo. | SentOn Sent By SentTo Re‘g:’f" Recived By | Marks To
27 Jun | Dr. AKL A 27 Jun i
1 2020 |Srivastava ?&\él'”“‘/ Kumar 020 ﬁ;'s\é;”"y Rumar| i
2:27PM | (DCE) 2:51PM
Remarks
SINo. | Senton Sent By SentTo Re‘;:“ Recived By | MarksTo
27 Jun BeiavRsma] Dr. AKL 27 Jun | Dr. AKL
2 2020 ( C.SE] X Srivastava 2020 Srivastava Self
4:57PM (DCE) 5:09PM | (DCE)
Remarks | Testing
2 Record(s) Found —> Showing Page 1 of

inment of India Welcome Dr. AKL Srivastava (DCE) | Signout
File No. File Title
NITISR/DCE/2020/Testin2 Testing2
NITISR/DCE/2020/testing [ Testing |

2 Record(s) Found --> Showing Page 1 of 1

Ie of Technology, Jamshedpur. All Rights Reserved.

*Please allow popip block.
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Module6 :- Miscellaneous

In this sectioryou can change you password.



